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ERRATA 

Lesson 
Page 

Number Correction 

1 10 The Take Note sidebar should be corrected to read as follows: 
 
In PowerPoint 2007, instead of a File Tab, there was an Office button in the 
upper-left corner of the PowerPoint window. Clicking that button opened a 
menu that was similar to the menu and commands in Backstage view. 

3 98 The name of the presentation that should be opened in step 1 is Profit 
Analysis. 

3 114 In the Change the Text Wrap Setting for a Text Box exercise, step 3 should 
read as follows: 
 
3. Right-click the Each division… text box and click Format Picture. 

3 122 In Project 3-4, step 2 should read as follows: 
 
2. With slide 1 on the screen, on the Insert tab, open the WordArt gallery 
and select Gradient Fill – Aqua Accent 1, Outline – White, Glow – Accent 2. 
(It’s the first style in the fourth row.) 

4 127 Step 6-8 in the Apply a Theme to a Presentation exercise should read as 
follows: 
 
6. Right-click the Clarity theme (second theme in the second row); a pop up 
menu appears. In the menu, click Apply to Selected Slides. The Clarity 
theme is applied only to slide 1. 
7. Click the More button again in the Themes group to reopen the Themes 
gallery. 
8. Right-click the Origin theme, and click Apply to All Slides to apply it to all 
slides. 

4 142 Step 6 in the Create Sections exercise should read as follows: 
 
6. Type Introduction in the Section Name box and click Rename. 
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4 149 Step 9 in the Create a Custom Layout Master exercise should read as 
follows: 
 
9. In the Rename Layout dialog box, type Text and Picture and click 
Rename. 

5 161 Step 3 in the Insert a Table exercise should read as follows: 
 
3. Click below slide 4 in the Slides/Outline pane and press Enter to Insert a 
new slide with the Title and Content layout after slide 4. 

5 188 Step 3 in Project 5-4 should read as follows: 
 
3. Clear all formatting from the table using the Clear Table option on the 
Table Styles gallery. 

6 198 Step 6 and 8 in the Edit a Chart’s Data exercise should read as follows: 
 
6. CLOSE Excel, and Return to PowerPoint. Notice that the chart on slide 2 
has been updated. 
 
. 
8. SAVE the presentation. CLOSE Excel. 

6 208 Step 4 in the Apply Formatting Effects exercise should read as follows: 
 
4. Click the Shape Effects button again, point to 3-D Rotation, and click the 
Perspective Heroic Extreme Right effect (the last one in the Perspective 
section). The entire chart receives a 3-D effect, as shown in Figure 6-25. 

7 225 Step 7 in the Apply a Style to a SmartArt Diagram exercise should read as 
follows: 
 
7. SAVE the presentation and CLOSE it. 

7 226 Step 5 in the Apply a Color Theme to a SmartArt Diagram exercise should 
read as follows: 
 
5. Click the Change Colors button in the SmartArt Styles group, opening the 
Change Colors Gallery, and then click the first style in the Colorful section 
(Colorful Accent Colors). PowerPoint uses theme colors to apply different 
tints to each shape (See Figure 7-12). 
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8 258 Step 6 in the Apply Color Adjustments exercise should read as follows: 
 
6. Click Color again to reopen the palette, and click Picture Color Options. 
The Format Picture dialog box opens. 

8 266 Figure 8-30 is incorrect and will be replaced with the correct image (below) 
on subsequent printings. 
 

 

8 272 Step 12 should read as follows: 
 
12. Right-click a blank area of the block arrow (to the left of the words John 
Street, for example), point to Send to Back, and click Send to Back. The 
arrow moves behind all lines and shapes, as shown in Figure 8-36. Note the 
position of the Right Arrow object in the Selection and Visibility pane. Right-
click on the arrow and click Bring to Front. 

8 277 The beginning of Step 16 should be adjusted to read: 
 
16. On the Insert tab… 

9 293 Figure 9-13 has been updated to reflect the correctly numbered animation 
effects. 
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9 299 Step 6 in the Add a Video to a Slide exercise should read as follows: 
 
6. On the Slide Show tab, click From Current Slide to watch this slide in Slide 
Show view. 

9 306-309 The projects are numbered incorrectly and will be fixed on a subsequent 
printing. 

Circling 
Back 2 

312 Step 4 in Project 3 should be adjusted to read: 
 
4. Apply the Inset SmartArt Style and one of the color schemes in the 
Colorful category to the diagram. 

10 322 A new step should be added between the current step 6 and step 7, and the 
rest of the steps should be renumbered as follows: 
 
7. Click the Accept button, and then click Next. The next revision appears. 
The changes made to the SmartArt appear. 
8. Click the Accept button, and then click Next. The next revision appears. It 
is a deletion of a bullet point. Click Accept; then click Reject to change your 
mind. 
9. Click Next. A message appears that you have reached the end of the 
changes. Click Cancel. 
10. On the Review tab, click End Review. A confirmation box appears; click 
Yes. 
11. Browse through the presentation to confirm that the changes were 
made. The revisions you accepted were finalized, and the revision you 
rejected was discarded. 
12. SAVE the presentation. 

 


