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THE BOTTOM LINE

Microsoft Office Word 2007 uses Extensible Markup Language, or XML, as 
its default file format. XML is quickly becoming a popular technology for 
the exchange of data. One reason for its growing popularity is that an XML 
file can be read and processed by any XML-capable program. One benefit of 
the Office XML format is a greatly compressed file size. In Word, XML files 
are automatically zipped and unzipped without the need for special zip 
utilities. XML also has an improved ability to recover information from 
damaged or corrupted files. 

Exporting to XML 
In Word 2007, Office XML files are designated by the .docx file extension. 
By default, any newly created document in Word 2007 is saved in this 
format. Files created in previous versions of Word can be easily exported to 
this format using Word 2007 default settings when saving. Word 
documents can also be exported to XML format for use with other non-
Office XML-capable programs.  

EXPORT TO XML 

GET READY. Before you begin these steps, be sure to launch Word and 
OPEN the Conference_Agenda document from the data files 
provided. (See your instructor for the location of the data files.) 

1. Click the Microsoft Office Button, point to Save As, and then click 
Other Formats, as shown in Figure 1. 

 

Figure 1 
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2. In the Save As dialog box, click the Save as type arrow and select 
Word XML Document, as shown in Figure 2. 

 

Figure 2 
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3. Select Conference_Agenda in the File name box. Key 

Conference_Agenda_XML, and then click Save. The file is 
exported to the XML file format. 

4. Click the Microsoft Office Button, point to Save As, and then click 
Word Document, as shown in Figure 3. 

 

Figure 3 
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5. In the Save As dialog box, select Conference_Agenda_XML in the 
File name box. Key Conference_Agenda_Word2007_Default, as 
shown in Figure 4, and then click Save. The document is exported to 
the Office XML file format, Word 2007’s default file format. 

 

Figure 4 
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6. Browse to the location of the new files. Notice that the .docx file size, 

the file that was exported to Office XML, is nearly half the size of the 
original Word 97-2003 file (see Figure 5). Close the browser window 
and return to Word. 

 

Figure 5 
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7. Return to Word. CLOSE the 
Conference_Agenda_Word2007_Default file. 

 STOP. CLOSE Word. 

 

By default, Word 2007 files are saved in the Office XML format with a 
.docx file extension. Data from these files can be accessed by other Office 
2007 programs, including Access 2007 and Excel 2007. Files can also be 
exported to XML. XML files are versatile, because they can be read and 
processed by any XML-capable program, regardless of the software or 
operating system originally used to create the file. When a file is exported to 
Office XML, the file size is automatically compressed and can be nearly 75 
percent smaller in size. In turn, disk space required to store files is greatly 
reduced and the speed with which you can send files via e-mail, over 
networks, and across the Internet is increased. In Word 2007, Office XML 
files are automatically zipped upon saving and automatically unzipped upon 
opening, without the need for any special zip utilities.  

The XML format has an improved ability to recover information from 
damaged or corrupted files. In an XML file, the structure separates different 
data components from each other. This allows a file to be opened even if a 
component within the file is damaged or corrupted. For example, say you 
have created a file in Word with text at the beginning of the document, 
followed by information in a table. By exporting the file to XML, the text at 
the beginning of the document is separated from the information in the 
table. Therefore, if the table becomes damaged or corrupted, you can still 
view the text in the document. 
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